BUDHA DAL PUBLIC SCHOOL

OPP. AK.M. RESORT, ZIRAKPUR
emall: budhadalpublicschool@yahoo.com
wrbaile: bdpszirakpur. com
Tel. : 9041075012, 8609045014, 9041025020

Ref. BDPS/2026 Dated: 18.02.2026

Mrs.Meenu Rani

W/o Sh.Raju Chopra,

#1686/3, Mohalla Shivpuri, Ragho Majra,
Patiala-147001 (Punjab).

Sub: Appointment Letter

With reference to your application & subsequent interview with the undersigned, the
management is pleased to appoint you for the post of '"N.T.T. (Bal Vatika Teacher)'
w.ef. 18.02.2026 in our Institution on regular basis, subject to the following terms &
conditions —

* You shall carry out such duties and assignments as may be entrusted to you
from time to time in the interest of the institution.

* You will work honestly and efficiently to the furtherance of the interest of the
institution and will not indulge yourself in any activity subversive to the interest of
the institution.

* You will not disclose any information acquired by you during the course of your
employment to any agency/ person without prior permission of the Management.
You shall always maintain high standards of secrecy and keep confidentiality of
records, documents and such other information relating to the institution which
may be known to you by any means and shall use the same only in a duly
authorized manner in the institution.

* Your services can be transferred on the sole discretion of the management in any
institution, which the institution have or may have at any time in future.

*  Your employment shall be governed by the rules, regulations and such other
practices, systems, procedures and policies framed by the institution from time to
time.

*  You will not accept any appointment full time/ part time with any other employer
without the prior written permission of the Management.

* Your services may be terminated at any time by either party giving two months’
notice in writing or salary in lieu thereof as liquidated damages.

In token of your acceptance of this appointment letter, you are requested to sign
on the duplicate copy and return to us.

With best wishes and looking forward for a long associationship.
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Dated: 18.02.2026

The Principal/ Manager,

Budha Dal Public School,

Patiala Road, Opposite AKM Resort,
Zirakpur, Tehsil Dera Bassi,

Distt. S.A.S. Nagar (Mohali) Punjab -140603

Sub: Joining Report

Respected Sir,

With due respect, | wish to state that with reference to my appointment
as '‘N.T.T. (Bal Vatika Teacher)' in your esteemed institution, | am reporting for
duty today i.e. 18.02.2026.

This is for your information & record please.
Thanking you,
With profound regards,

Yours faithfully,

7 ¥

Ha e~ &Aﬂ\l
——

(Meenu Ranl),

W/o Sh.Raju Chopra,

#1686/3, Mohalla Shivpuri, Ragho Majra,
Patiala-147001 (Punjab).

(oL Spdan Siry
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BUDHA DAL PUBLIC SCHOOL

OPP. A K.M. RESORT, ZIRAKPUR
emall. budhadalpublicschool@yahoo com

websile bdpsrirakpur com
Tel. : 0041075012, 8600045014, 904 1025020

Ref. BDPS/2026 Dated: 18.02.2026

CONTRACT OF SERVICE

An agreement made this day of February, 2026 i.e. Wednesday, 18" February, 2026
between Mrs.Meenu Rani W/o Sh.Raju Chopra, #1686/3, Mohalla Shivpuri,
Ragho Majra, Patiala-147001 (Punjab), hereinafter called the ‘N.T.T. (Bal Vatika
Teacher)'/ employee of school the Party NO.1 of the one part and the Governing Body of the
school (hereinafter called the committee) the Party NO.2 of the other part. The commitiee
hereby agrees to employ the Party NO.1 and the Party NO.1 hereby agrees to serve as
‘N.T.T. (Bal Vatika Teacher)' in the school on the following terms & conditions:

1. That Party NO.1's employment shall begin from the day of 18.02.2026. She shall be
employed in the first instance on probation for a period of one year and shall be paid
a monthly salary of Rs.18,000/- in the scale of pay of 10300-34800 plus allowances
in accordance with the rates as prescribed by the per State Govi. norms/VIth pay
commission from time to time and applicable to his case. The period of probation
may be extended by the Governing Body for a further period not exceeding one year.
The total probationary period shall in no case exceed two years,

2. If the work and conduct of the Party NO.1 during the period of probation or extended
period of probation is not found satisfactory, the services of Party NO.1 are liable to
be terminated without notice before the expiry of the period ol probation. The sole

judge of the satisfactory completion of the probation will be Governing Body of the
school.

3. After satisfactory completion of his probationary period, the Party NO.1 shall be
confirmed with effect from the expiry of the said period of probation or the exiended

period of probation.

4., Immediately on confirmation, the Party NO.1 shall be entitied to the benefits of
Contributory Provident Fund or G.P. Fund in case the scheme of pension exists in
the school and shall be governed by the rules of that Fund as in force from time to
time.

5. The Party NO.1 shall be entitied to the benefit of Medical and other facilities as per
school rules.

6. The Party NO.1 shall during his service, under this agreement be eligible, subject 1o
the exigencies of the school, to such leave as is admissible under the Government
rules from time to time in force, the leave is not claimable as a matter of right but may
be granted at the discretion of the Governing Body of the school/ Principal of the
School as per rules of the school in this regard.,

7. The Party NO.1 shall not leave the station without having first obtained the writlen
permission of the authorized officer of the said school.

8. Unless the service of the Party NO.1 is terminated as hereinafter provided, he shall
continue in the employment of the school till he attains the age of superannuation as
per State Govt. rules, when he shall retire, provided that the commitiee or any other
person authorized by the committee in this behall may retain his service for a further
period as admissible according o rules of the State Education Deptt. for such
extensions if the Party NO.1 is fit for such extension and has no mental or physical
incapacity which would disentitle him to get such extension. Provided further that the
exiension shall not exceed one year at a lime.
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On retirement or otherwise relinquishing the job, except in the case of resignation, all the
satisfactory completion of service as prescribed by the school Gratuity Rules, the Party
NO.1 shall be entitied to the benefit of Gratuity under the school rules as in force from
time to time.

During the service under this AGREEMENT, the Party NO.1 will be liable to disciplinary
action in accordance with the Rules and Regulations framed by the school from time to
time even with retrospective effect, for any art of insubordination, intemperance or other
misconduct, or the commission of an act, which constitutes a criminal offence or of any
breach of non performance of duties or any of the provisions of those present or of any
rules pertaining to the conduct of the school. These rules will normally conform to the
Gowt. rules in this behalf.

If the Party NO.1 is suspended from duty during investigation into any charge of his
conduct mentioned in clause (10) above, he shall not be entitled to any pay during such
period of suspension but shall be entitled to receive a subsistence allowance at such rate
as may be decided by the committee generally from time to time or at a rate as may be
deemed fit. The subsistence allowance shall conform to the Govt. rules normally.

If the Party NO.1 is exonerated from the charge brought against him, he shall be
reinstated in his post and shall be paid his salary for the period, if any, during which he
was suspended and subsistence allowance already paid will be adjusted.

The Governing Body of the said school may terminate the service of the Party NO.1 as
provided in Rules 29 Chapter VI of the Affiliation Bye-laws of the Board by giving three
months notice in writing in the case of confirmed employee or one month’s notice in the
case of temporary employee or by paying a sum equivalent to 3 months salary or one
months salary, which the Party NO.1 is then drawing. Similarly if the Party NO.1 wants to
relinquish his job, he shall be required to give three months notice in writing if he is
permanent or one months notice in writing if he is temporary or deposit three months/one
month salary, as he case may be in lie thereof.

The Party NO.1 will apply himself honestly, diligently and efficiently under the orders and
instructions of the Governing Body/Principal under whom he shall be placed as teacher
employee in the school and he shall discharge all duties pertaining to that office and/or
who are necessary to be done in his capacity as aforesaid and will make himself in all
respects generally as useful as may be required of him and shall always act in paramount
interest of institution.

The Party NO.1 will conform to all the rules and regulations in force in the school and
shall carry out all such orders and directions as he shall, from time to time, receive
from the Governing Body / Principal or any of the authorized member of the staff.

The Party NO.1 shall not apply or appear for interview etc. for any job outside the
school without the prior written permission of the authorized officer of the school. If
he has already applied before joining this school, It will be his duty to inform the
Principal at the time of appoint and seek his written permission, if he is required to
appear for interview later on.

The Party No. 1 shall devote his whole time to duties assigned and shall not on his
own account or otherwise directly or indirectly carry on or be concerned in any trade
or business whatsoever which is likely to interfere with due and efficient discharge of
his school duties under this agreement or to be otherwise prejudicial to the interest of
the school.

The Party No. 1 will not on any pretence absent himself from without first having
obtained the permission of the Principal or in the case of sickness or accident,
without forwarding a medical certificate lo the salisfaction or the Principal.

Contd..3..
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19. The committee and the Party No. 1 agree that any dispute arising out of or relating to
this contract including any disciplinary action leading to the dismissal or removal from
service or reduction in rank etc. shall be referred for arbitration of any person to be
nominated by Secretary of Society running School and if the arbitrator fails or
neglects to act or becomes incapacitated the Chairman of the society shall nominate
any other person to fill the vacancy of arbitrator.

In witness whereof the parties hereto set their hands this day, month and year first above
written.

Signed in the presence of :
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BUDHA DAL PUBLIC SCHOOL

OPP. AK.M. RESORT, ZIRAKPUR
emall’ budhadalpublicschool@yahoo.com
websile: bdpszirakpur com
Tel. : 0410765012, 86090045014, 6041025020

Ref. BDPS/2026 Dated: 18.02.2026

Mrs.Manmeet Kaur

W/o Sh.Harvinder Singh,

#45, Royal Enclave, Urban Nagar (Theri),
Patiala-147001 (Punjab).

Sub: Appointment Letter

With reference to your application & subsequent interview with the undersigned, the
management is pleased to appoint you for the post of ‘N.T.T. (Bal Vatika Teacher)’
w.ef. 18.02.2026 in our Institution on regular basis, subject to the following terms &
conditions —

* You shall carry out such duties and assignments as may be entrusted to you
from time to time in the interest of the institution.

*  You will work honestly and efficiently to the furtherance of the interest of the
institution and will not indulge yourself in any activity subversive to the interest of
the institution.

*  You will not disclose any information acquired by you during the course of your
employment to any agency/ person without prior permission of the Management.
You shall always maintain high standards of secrecy and keep confidentiality of
records, documents and such other information relating to the institution which
may be known to you by any means and shall use the same only in a duly
authorized manner in the institution.

* Your services can be transferred on the sole discretion of the management in any
institution, which the institution have or may have at any time in future.

* Your employment shall be governed by the rules, regulations and such other
practices, systems, procedures and policies framed by the institution from time to
time.

*  You will not accept any appointment full time/ part time with any other employer
without the prior written permission of the Management.

* Your services may be terminated at any time by either party giving two months’
notice in writing or salary in lieu thereof as liquidated damages.

In token of your acceptance of this appointment letter, you are requested to sign
on the duplicate copy and return to us.

With best wishes and looking forward for a long associationship.

(M,{ o % &%@Si%
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Dated: 18.02.2026

The Principal/ Manager,

Budha Dal Public School,

Patiala Road, Opposite AKM Resort,
Zirakpur, Tehsil Dera Bassi,

Distt. S.A.S. Nagar (Mohali) Punjab -140603

Sub: Joining Report

Respected Sir,

With due respect, | wish to state that with reference to my appointment
as ‘N.T.T. (Bal Vatika Teacher)' in your esteemed institution, | am reporting for
duty today i.e. 18.02.2026.

This is for your information & record please.
Thanking you,

With profound regards,

Yours faithfully,

Manorte {"" %-\ wd
= e

(Manmeet Kaur)

W/o Sh.Harvinder Singh,

#45, Royal Enclave, Urban Nagar (Theri),
Patiala-147001 (Punjab)
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BUDHA DAL PUBLIC SCHOOL

OPP. AK.M. RESORT, ZIRAKPUR
email: budhadalpublicschool@yahoo.com
websile. bdpszirakpur. com
Tel. : 0041075012, 8600045014, 9041025020

Ref. BDPS/2026 Dated: 18.02.2026

CONTRACT OF SERVICE

An agreement made this day of February, 2026 i.e. Wednesday, 18" February, 2026
between Manmeet Kaur W/o Sh.Harvinder Singh, #45, Royal Enclave, Urban
Nagar (Theri), Patiala-147001 (Punjab), hereinafter called the 'N.T.T. (Bal Vatka
Teacher)'/ employee of school the Party NO.1 of the one part and the Governing Body of the
school (hereinafter called the committee) the Party NO.2 of the other part. The committee
hereby agrees to employ the Party NO.1 and the Party NO.1 hereby agrees to serve as
‘N.T.T. (Bal Vatika Teacher)' in the school on the following terms & conditions:

1. That Party NO.1's employment shall begin from the day of 18.02.2026. She shall be
employed in the first instance on probation for a period of one year and shall be paid
a monthly salary of Rs.18,000/- in the scale of pay of 10300-34800 plus allowances
in accordance with the rates as prescribed by the per State Govt. norms/Vith pay
commission from time to time and applicable 1o his case. The period of probation
may be extended by the Governing Body for a further period not exceeding one year.
The total probationary period shall in no case exceed two years.

2. It the work and conduct of the Party NO.1 during the period of probation or extended
period of probation is not found satisfactory, the services of Party NO.1 are liable to
be terminated without notice before the expiry of the period of probation. The sole

judge of the satisfactory completion of the probation will be Govermning Body of the
school.

3. After salisfactory completion of his probationary period, the Party NO.1 shall be
confirmed with effect from the expiry of the said period of probation or the extended

period of probation.

4. Immediately on confirmation, the Party NO.1 shall be entitied to the benefits of
Contributory Provident Fund or G.P. Fund in case the scheme of pension exists in
the school and shall be governed by the rules of that Fund as in force from time 1o
time.

5. The Party NO.1 shall be entitied to the benefit of Medical and other facilities as per
school rules.

6. The Party NO.1 shall during his service, under this agreement be eligible, subject to
the exigencies of the school, to such leave as is admissible under the Government
rules from time to time in force, the leave is not claimable as a matter of right but may
be granted at the discretion of the Governing Body of the school/ Principal of the
School as per rules of the school in this regard.

7. The Party NO.1 shall not leave the station without having first obtained the written
permission of the authorized officer of the said school.

8. Unless the service of the Party NO.1 is terminated as hereinafter provided, he shall
continue in the employment of the school till he attains the age of superannuation as
per State Gowi. rules, when he shall retire, provided that the committee or any other
person authorized by the committee in this behall may retain his service for a further
period as admissible according to rules of the State Education Deptt. for such
extensions if the Party NO.1 is fit for such extension and has no mental or physical
incapacity which would disentitie him to get such extension. Provided further that the
extension shall not exceed one year at a time.

Contd..2..
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On retirement or otherwise relinquishing the job, except in the case of resignation, all the
satisfactory completion of service as prescribed by the school Gratuity Rules, the Party
NO.1 shall be entitled to the benefit of Gratuity under the school rules as in force from
time to time.

During the service under this AGREEMENT, the Party NO.1 will be liable to disciplinary
action in accordance with the Rules and Regulations framed by the school from time to
time even with retrospective effect, for any art of insubordination, intemperance or other
misconduct, or the commission of an act, which constitutes a criminal offence or of any
breach of non performance of duties or any of the provisions of those present or of any
rules pertaining to the conduct of the school. These rules will normally conform to the
Gowt. rules in this behalf.

If the Party NO.1 is suspended from duty during investigation into any charge of his
conduct mentioned in clause (10) above, he shall not be entitled to any pay during such
period of suspension but shall be entitled to receive a subsistence allowance at such rate
as may be decided by the committee generally from time to time or at a rate as may be
deemed fit. The subsistence allowance shall conform to the Govt. rules normally.

If the Party NO.1 is exonerated from the charge brought against him, he shall be
reinstated in his post and shall be paid his salary for the period, if any, during which he
was suspended and subsistence allowance already paid will be adjusted.

The Governing Body of the said school may terminate the service of the Party NO.1 as
provided in Rules 29 Chapter VIl of the Affiliation Bye-laws of the Board by giving three
months notice in writing in the case of confirmed employee or one month's notice in the
case ol temporary employee or by paying a sum equivalent to 3 months salary or one
months salary, which the Party NO.1 is then drawing. Similarly if the Party NO.1 wants to
relinquish his job, he shall be required to give three months notice in writing il he is
permanent or one months notice in writing if he is temporary or deposit three months/one
month salary, as he case may be in lie thereof.

The Party NO.1 will apply himself honestly, diligently and efficiently under the orders and
instructions of the Governing Body/Principal under whom he shall be placed as teacher
employee in the school and he shall discharge all duties pertaining to that office and/or
who are necessary to be done in his capacity as aforesaid and will make himself in all
respects generally as useful as may be required of him and shall always act in paramount
interest of institution.

The Party NO.1 will conform to all the rules and regulations in force in the school and
shall carry out all such orders and directions as he shall, from time to time, receive
from the Governing Body / Principal or any of the authorized member of the staff.

The Party NO.1 shall not apply or appear for interview etc. for any job outside the
school without the prior written permission of the authorized officer of the school. If
he has already applied before joining this school, It will be his duty to inform the
Principal at the time of appoint and seek his written permission, if he is required to
appear for interview later on.

The Party No. 1 shall devote his whole time to duties assigned and shall not on his
own account or otherwise directly or indirectly carry on or be concermned in any trade
or business whatsoever which is likely to interfere with due and efficient discharge of
his school duties under this agreement or to be otherwise prejudicial to the interest of
the school.

The Party No. 1 will not on any pretence absent himself from without first having
obtained the permission of the Principal or in the case of sickness or accident,
without forwarding a medical cerlificate o the satisfaction or the Principal.
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19. The committee and the Party No. 1 agree that any dispute arising out of or relating to
this contract including any disciplinary action leading to the dismissal or removal from
service or reduction in rank etc. shall be referred for arbitration of any person to be
nominated by Secretary of Society running School and if the arbitrator fails or
neglects 1o act or becomes incapacitated the Chairman of the society shall nominate
any other person to fill the vacancy of arbitrator.

In witness whereol the parties hereto set their hands this day, month and year first above
written.

Signed in the presence of :
“1qy\mf.4-{"f g‘““‘.
———
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